
COUNTY of FREDERICK 
 

 Finance Department 
Cheryl B. Shiffler 

Director 
 

540/665-5610 
Fax:  540/667-0370 

E-mail:  cshiffle@co.frederick.va.us 
 

107 North Kent Street · Winchester, Virginia  22601 
 

TO:  Board of Supervisors 
 
FROM:  Finance Committee 
 
DATE:  October 19, 2011 
 
SUBJECT: Finance Committee Report and Recommendations 
 

 
The Finance Committee met in the First Floor Conference Room at 107 North Kent Street on 

Wednesday, October 19, 2011 at 8:00 a.m.  All members were present. 

 

1. The AARP Tax Aide Program provides additional program information as requested by 

the committee.  See attached, p. 1.  No action required. 

 

2. The Sheriff requests a General Fund supplemental appropriation in the amount of 

$78,537.85.  This amount represents a carry forward of unspent federal grant funds.  

See attached information, p. 2.  Request removed from agenda. 

 

3. The Winchester Regional Airport Authority requests an Airport Capital Fund (85) 

supplemental appropriation in the amount of $1,600,398.  All other participating 

jurisdictions have approved the Airport Capital budget.  See attached information, p. 3 – 

11.  The committee recommends approval. 

 
4. The Finance Director requests approval of a change to County procurement policy which 

will increase the requirement for formal invitations for bid (IFB) from $50,000 to 

$100,000 for goods and nonprofessional services.  The State of Virginia has made this 

change to the Virginia Public Procurement Act.  The threshold remains at $50,000 for 

professional services.  See attached Code of Virginia amendment, p. 12.  The committee 

recommends approval. 
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5. The IT Director is seeking committee direction regarding funding requests for 

technology implementation.  See attached details, p. 13 – 16.  The committee requests 

additional time to review the request.  The IT Director will present an appropriation 

request and funding strategies at the next Finance Committee meeting.  No action 

required. 

 

INFORMATION ONLY 

 

1. The School Finance Director provides an FY11 year end open purchase order report.  See 

attached, p. 17 – 20. 

 

2. The Finance Director provides a Fund 10 Transfer report for FY12.  See attached, p. 21 –

 23. 

 
3. The Finance Director provides an FY12 Unreserved Fund Balance report.  See attached, 

p. 24. 

 
4. The Finance Director provides financial statements for the period ending 

September 30, 2011.  See attached, p. 25 – 37. 

 
Respectfully submitted, 

FINANCE COMMITTEE 
 
Bill Ewing 
Richard Shickle 
Charles DeHaven 
Ron Hottle 
Richie Wilkins 
Gary Lofton 
Steve Swiger 
 
By  
 
_______________________________ 

       Cheryl B. Shiffler, Finance Director 
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Approved March 25, 2011 
Effective July 1, 2011 
 

§ 2.2-4303 of the Code of Virginia 

G. A public body may establish purchase procedures, if adopted in writing, not requiring 
competitive sealed bids or competitive negotiation for single or term contracts for goods and 
services other than professional services if the aggregate or the sum of all phases is not expected 
to exceed $50,000 $100,000; however, such small purchase procedures shall provide for 
competition wherever practicable. Purchases under this subsection that are expected to exceed 
$30,000 shall require the (i) written informal solicitation of a minimum of four bidders or 
offerors and (ii) posting of a public notice on the Department of General Services' central 
electronic procurement website or other appropriate websites. Posting on the Department of 
General Services' central electronic procurement website shall be required of any state public 
body. Local public bodies are encouraged to utilize the Department of General Services' central 
electronic procurement website to provide the public with centralized visibility and access to the 
Commonwealth's procurement opportunities.  

http://leg1.state.va.us/cgi-bin/legp504.exe?111+ful+CHAP0612 

 

CURRENT COUNTY POLICY (as of 9/9/09): 

The following pertain to the purchase of goods and/or nonprofessional services: 
 Purchases between $1,500 and $4,999 require three (3) verbal quotes. 
 Purchases between $5,000 and $49,999 require four (4) written quotes. 
 Purchases $50,000 and greater require formal procurement, i.e. IFB. 
 
The following pertain to the purchase of professional services: 
 Purchases between $1,500 and $4,999 require three (3) verbal quotes. 
 Purchases between $5,000 and $49,999 require four (4) written quotes. 
 Purchases $50,000 and greater require formal procurement, i.e. RFP. 

 

PROPOSED NEW COUNTY POLICY: 

The following pertain to the purchase of goods and/or nonprofessional services: 
 Purchases between $1,500 and $4,999 require three (3) verbal quotes. 
 Purchases between $5,000 and $99,999 require four (4) written quotes. 
 Purchases $100,000 and greater require formal procurement, i.e. IFB. 
 
The following pertain to the purchase of professional services: 
 Purchases between $1,500 and $4,999 require three (3) verbal quotes. 
 Purchases between $5,000 and $49,999 require four (4) written quotes. 
 Purchases $50,000 and greater require formal procurement, i.e. RFP. 
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TO: 

 

Finance Committee 
 

FROM: 

 

Walter T. Banks, IT Director 
 

SUBJECT: 

 

Funding requests for technology implementation 
 

DATE: 

 

October 11, 2011 
 

 

Attached please find a spreadsheet outlining the IT initiatives that staff believes will enable the county to 
maintain its high level of informational services, per our Information Technology Plan.   The IT vision for 
Frederick County  
  

“… is to provide a secure and fully operational county-wide electronic information system that - 
supports every county employee or citizen that needs and uses county digital data; improves 
organization operations and efficiency; that exceeds the high accuracy and standards required by 
today’s State and Federal guidelines; stays current with state and national trends in electronic 
technology and data management; encourages participating users to excel in seeking out new 
standardized technologies; and build expertise and teamwork to improve data storage and 
distribution required in decision making within the County of Frederick.” 

 
In that regard, we believe the continuity of county operations, systems consolidation, connectivity/ 
communication and maintenance of our various MIS and GIS resource applications(data provisioning) 
continue to be the foundation for the services we seek to provide to the Frederick county community.  

The various county departments have all been reviewing existing contracts, justifying, exploring and re-
thinking processes /resource acquisitions that make our organization more efficient in this downed 
economy.  We believe completion of these projects over a three year period will put us in the position of 
providing services to the internal departments and county citizens we serve. 

The following is a summary of what we believe to be the most important of the proposed initiatives: 

• Server Virtualization – key to providing continuity of operations, reducing costs (TCO) for server 
equipment and internal research and development.   

 MM  EE  MM  OO  RR  AA  NN  DD  UU  MM 
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• Fiber Connectivity - create a private cloud environment for major systems (email, phone, 
emergency services. Etc.) 

• Content Management System- create a web presence which has a database structure attached to 
the “back-end” in order to allow for roles based updating, agile mobile access, and features which 
are more functional with today’s technology. 

• AS400 –COOP – this will allow the county to have real-time fail-over in the result we are unable 
to function from our central administrative location. 

In addition to the above, our plan includes these additional updates and initiatives-  
Consistent Digital Document Imaging 
ERSI updates – GIS addressing, integration, and data management updates 
Computer Aided Dispatch software 
Ruggedized Laptop units of emergency personnel 
Consolidation Planning 
 
The total cost of this three year project totals $3,783,700.  Staff is seeking committee direction regarding 
this proposed plan and would request funding in an amount not to exceed $1,520,000 to complete phase I 
of this project, which would begin in January 2012 (Leasing options will be available for review) . 
 
 
If you have any questions or would like additional information, please do not hesitate to contact me. 
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