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Terms and Conditions

This Clerk's Information System (CIS) is the property of the State Corporation Commission (SCC) of the Commonuwealth of Virginia. Only persons authorized by the SCC are permitted 1o access and use the CIS

Authorized uses of the CIS include:

File or submit business entity documents for new and existing businesses
Pay business entity annual registration fees

Reinstate business entities

File Uniform Commereial Code (UCC) and federal lien documents

Serve process on the Clerk as statutory agent

The SCC monitors the use of the: CIS to ensure proper functioning of the System and to provide security for the system's operation. Such monitoring may include, but is not limited to: network traffic, application and data access, user commands, and data content

Unauthorized use, misuse, or abuse of the CIS or the information contained in the CIS will result in loss of authorized access, potential civil penalties or sanctions, and the reporting evidence of such actions to federal, state and local law for 1and

If you have an already-established CIS account, SIGN IN by:

e Enter Username
Enter Password

SIGN IN

Forgot your password?

Click Sign In
Click Online Services

Click on Name Reservations/Registrations/Fictitious Name
under Business Entities ==

e Select Fictitious Name and follow prompts

Password

SIGN IN

If you do not have a CIS account, you must create one first to use the system: |
e Click green Register button
e Follow prompts
e Once you have set up a CIS account, go back to original link to sign in
https://cis.scc.virginia.gov/ and continue [see instructions above] S ——

aceounts with SCC. must reaister for a new

account in the CIS. If you already created a
CIS account, please sign in



https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcis.scc.virginia.gov%2F&data=02%7C01%7C%7C420c408ae60942c6053c08d7b54d8462%7C0201b765070d4db084226cfc27f09889%7C0%7C0%7C637177216844979364&sdata=BK6Z9ZauexNWJ%2BqGkOUXHLR39dEh6JvZbbwFtUsCDfM%3D&reserved=0
https://cis.scc.virginia.gov/

For Paper Filing, go to: www.scc.virginia.gov/clk/formfee.aspx

Select either Individual or Entity, complete, and mail or deliver the printed paper document

along with the filing fee per the instructions therein. NOTE: Paper submissions may take
several weeks for the SCC to process.
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nce and appreciate your patience.
The transition to the Clerk's Office new online business entity filing system (CIS) is generating high call volume and delayed answering. For answers to frequently asked questions, visit
www.scc.virginia.gov/clk/ pinfags.aspx

Note: The SCC website will be unavailable Thursday, Feb. 20, from 6-10 p.m. for system maintenance. We apologize for the inconve
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Business Conducted by an Entity

Business Conducted by an Individual

The undersgned indniousl stales That e or she iNtends 1o CONGUC Of EENSAC! BUSINESS in e

The undersigned. on behai of the business legal r commercial ety named beo (the
Commanweslth of Vieginia under 8N BSSUmed or & fCIBOUS N Snd further states entity’), states that the entiy.

Virginia under an assumed L Reous anns e s st
1. The name of the indnicual wha wil be conducting Business under the assumed or Fctious

rame i 1. The name of the entity that wil be conducting business under the assumed o fictious
name is

2. The assumed o ficklious name under which the business will be canducted is

2. The assumed or fictitious name under which the business will be conducted is

3. The post office address of the indwaual's office or resence, which must incude a strest
address, Gty of lown, slale, and Zip code, is

3. The enty is (mark appropriate box)

() corporation (O)A smited iabitty company

(A limited parmership DA general partnership () A business trust

. Another type oflegal o commercial ety (descrbe)
The foregomg informaton s irue and cormedt 1o e best of my krowiedge and bebef a5 of

4. The name of the jurisdiction under whose laws the entity is formed is

Ifthe entity named in paragraph 1 is

e A O ol 1 Wffce of o Clrk 1 St Grperti Camrnekn s gk o
’ foreign corporation, limited kability company, limited part | partnership, or
businecs st the SGC 1D number asisd 10 1 enty by e Gommission &

i, gene

8. Noton fi in the Office of the Clerk of the Stale Corporation Commission, the post offce
address of the enttys principal placa of business, which must include a street address,
city o tawn, state, and zip code, Is

Instructions for Certificate of Assumed or

titious Name = Individual

Filing

Reguired Fes: $10.00 Roquied Foo

The foregoing information is true and correct 1o the best of my knowledge and beief as of
Filing Feo: §10.50
Filin

)

A (For an jndivid

jual signing on behall of the business, lagal, or commeneial enty)

Instructions.
me of e iy n paraaragh 1)
« As of January 1, 2020, the Clerk's Office of the = Noperson may conduct or transact business in
Stae Comporain Comtmegon s e cnral g Virginia under an assumed or ficttious name By
office in Virginia for all certficates of assumed o unless the person fles a cerlficale of assumed [
fictibous narme. A certficale of assumed of o ficttious name in the Office of the Clerk of the
fietiious name must be prepared on a form Commission.
prescried by the Commission. rod e ol sy i
 Nopersan may use an assumed or ficltious
+  Aficliious name is a name that a person name in the conduct of e person's business lo
{incividual or business entity) uses instead of the intentionally misrepresant the gecgraphic origin B. (For a business ent signing on behalf of the business, legal, or conmercial entiy)
person's frue name, usually i the course of or lacation of the persan

transacting or offering fo transact business.
‘sometimes referred to as an “assumed name" o

0w o s antly 1 paragragh 1)

“Ya"iracing as”, "dba” ["doing business as"). or By
“aka" ("also known as”)

(name of busineas enity signing on behai ofthe enity) ie)

By:

e

prted e o sgner] e
Quostions? Cal (504) 718

551 (cl-rea in Veginia)

Where To Submil Papor Documents

ing Adress A
St Sorporuion Camiesion S Coorion Corisn

Clesks o Clerks Offce, Firt
PO B 118 1300 € M St
Fichmond, VA 232151167 Richmond, VA 23218

mpurtantifuomaon

Compiste Bis form

iy or it lagiiy i black, and use 3ok whits paper wh o vistis walsemarks of background kogos

o, o o S Sy e, 1 1 sty | 1 O o 1

dantfale s a e s AN

Fam SCESA-TOIN e o0y

Required Fee: $10.00 See Instructions that follow
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